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Lost Pesswort?

PHARMACIST STAFFING - O
DOESN'T HAVE TO BE COMPLICATED g
By 44
\Vr

Schedule360 seamlessly provides oversight and solutions for
your pharmacists and pharmacy tech schedules. \ A LY

2000

Employee Scheduling Software Can Work For You!

% @ o O ¥
= homEALS oe Tons et
Request a Demo v

Using your browser address bar type in www.Schedule360.com and press enter.

° 2 hitps bvhicheduiel6d.com - 8% | sewch. p-
© Waiting for buhschedule3s.

Windows Security X
iexplore

The server apps.schedule360.com is asking for your user name
and passwort

That server also reports: "sart”

ncordoval

[[] Remember my credentials

oK Cancel

Enter your username and password.

@ Change passwordon st L. % |
Fie St View Fmortes Took Help

jin. After you change your password you will be logged off, You wil then need to login again using your new

password.
nota of your this will login.
1. Password can not contain spaces or blanks or Web Address: www. Schedule360.com
any special characters. Use numbers and alphabet Name: Smith, John

letters only for password creation

B sl ol o e {Usemame:
2 Password must be 6 10 12 characters i length [Password: intermountain
3. The password and user name can not be identical o A ProenE I
4 The first character of password can not be a number
Reconfirm New Password:

Submit

After you login for the first time you will be prompted to change your password.
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D hitps /500 sehedule380.comsart 158 upd_sed et - @ x| seweh. P~

O Wating for agps schedules

You aro required to change your password after first login. After you change your password you will be logged off. You will then need to login again using your new

password.
note of your asdl X
iexplore
N e sssoesscon s v P
1P spaces of blanks The server reports that it is from
any specia characters. Use mumbers and alptl  Sart[@Thu, 18 Jul 2019 10:31:00].

letters only for
|2 Password must be 6 10 12 characters inkengtl ||

3. The password and user name can not be ideq
|4 The first character of password can ot be a

........

] Remember my credentials

oK Concel

Re-enter your login information using your new password.

- o x
e 2 hitps/spp= schedule3s comysor 53 g bowed dicp - 80 | Sewch.. p- e
2 Message Boad

Fie Edt View Favortes Took Help

[ Weicome, Natalie Cordova, RN. There are new messages for you. Click on “Reviewed” button(s).
If you're not Natalie Cordova, RN click here.

Your 2 jce i lywmnmmmmmmwmmmm\
[<-select> V! Unlisted [ Fussa ] |00
cselect> V] Update

jng i i by &g, overime, that you y nomi your cel pt jerwitbe 22 L
your responsibilty_ Posted on 08-16-19 08.37 EST
Unit Messages
Your it on 7A - 7P, September 15(Sun), 8- Posted on 08-16-19 0834 EST Reviewed | (|
Your request Paid Time Off on 16-SEP- 2n APPROVED - Scheduing Coordinator Posted on 08-16-19 0833 EST Reviewsd | ||
le ques Time Off on 17-SEP-19 has been APPROVED - Scheduling Coordinator: Posted on 08-16-19 08:33 EST Reviewed ]

incidents for Natalic Cordova, RN
>

ate Repored By
Aug 13 No Cal - No Show TSA 08-13-19 note

Rt

The Message Board will appear. The Message Board is a one-way communication tool used by the
Scheduler to communicate to staff. After reviewing each message check each box to the right.

- o x
O L rr—— e 5 ‘
13 staff Home.

Fie Edt View Favoctes Took Help

Schedules v Messages Profile v Time Off v Class Summary Release Dates User Acct~ Directory EnterRequests Trade Shifts v Work Summary

September - 2019

SUN MON TUE WED THU FRI SAT Hrs 36Wiks
o o

e _H e
SEARCH h

m o
s

I PIO(WRS)1  PTO(HRS)12

- e scxc I o
:

7 wamomas

cT_arg=14519602-5E-19:01-5€P-198 |

After reviewing your messages your Calendar will display the current month The tab interface
provides easy navigation inside Schedule360. Click the search button to search for available shifts on
a specific day.
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tocour JiN
[P%%%% Schedules » Messages Profile v Time Off v Class Summary Release Dates User Acct Directory EnterRequests v Trade Shifts v Work Summary
Cordova, Natalie

‘Google/Outlook calendar Install
Shift Search
[ Go | Reset |

== I H
i

h-7
Hain - /s
Ms1
VIEW
Accerr
ABoRT
core
e
s nit
i NIGHT
£ ™A
i Main - /5
% Ms1
.
o =) v
Click on Accept to continue
p .
= o x
Q £ hitps:/spps schedulel60.comsart tsas_messsce chcirm - &C | sewch. o~
B Employee Master Schedule
Fle Gt View Favortes Took Help
N
Day Shift
Man, Sep 02 TA-TP | WSt Main - WS Open
[Day Shif{_Schedule Me NOW | [ Abort |
1B selecing “Schedule Me Now you wil comitand confim yoursef o work tis shit
1By selecting " ‘onditions’, you may special
mmh\hhnmmhbuynu.swllmmmpmnimmemwimﬂy
o0 with their approval ordenial for your specil request
[Day Shift_Schedule Ma with Conditions || Abort |
Name: N Cordova.
Report: Targets Board
Work Hours
1 Vieek Scheduie % 1200 | Below Target
(8290110 Sep7)
Weekend Hours | v

Click on the Schedule Me NOW button to confirm the shift.

- o x
2 staff Home
Fle Gt View Favoites Took Help

tocour N
[SXR¥™ Schedules v Messages Profile Time Off v Class Summary Release Dates UserAcctv Directory EnterRequestsw Trade Shifts v Work Summary
Cordova, Natalie

Goozgle/Outlook calendar Install
Click on drop down to Search-> v] Go | Reset

September -

WED THU FRI SAT Hrs 6Wks

1 o H

H seancn I seanch seancit R
{ seanci i
2

E

Ll s SEARCH seanc W scancn W search e
:

i

; I PIOHRS)1E  FTO(0 HRS) 12 0

E

[ scuen | [ I8

o

You are confirmed to work the shift.

To search for available shifts across all days click on the Shift Search drop down.
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< schedulel60.comsartt
12 staff Home

Fle &t View Favoites ook Hep

- & | seach.

Click on drop dawn to Serch:

On Call
(Core - Und Staft Only
hifts for

September - 2019

%
- - -

H  gozm

-
o Co e e e -!

1 PIO(OMRS)IS  PTO(0 HRS)12

mmm

The Shift Search drop down will display your available search option based on your individual profile

specifications. To search for special shifts such as Charge select the Charge option. Click View All Shifts
for Assigned Units - Core to search for available core shifts that you are qualified to work
@ o

e scheduleI60.com 53,2
B staff Home

Fle Gt View Favoites Took Help

- &C | search.

hedules v Messsges Profile v Time Off v Ch

Summary Release Dates User Acct~ Directory Enter Requests v Trade Shifts v Work Summary

tocour N

September - 2019

0
- - -

L ]

-
o M T TN e M -'

I PTO(OMRS)1E  PTO(O HRS) 1Y

mmm

Click the Go button to perform the search
0 2 hetpsop

pp= schedule80.com zsrt
1B staff Home

File  Edit

View Favortes Tools  Help

- &C | Sewch.

[SX™ Scheduies v Messages Profile v Time Off v Ch

Summary Release Dates User Acct v Directory Enter Requests v Trade Shifts v Work Summary

tocout N

Core Core
M1 - R ns1-Rn mS1- RN
Unit Staff Unit Staff Unit Staft
DAY DAY NIGHT DAY
TA-7P TA-7P 7P-7A TA-7P
Main - M/S Main - W/S Main - M/S Main - M/S
ns1

s
viEw VIEW viEw
AccePT AcCEPT ACCEPT cC
ABORT ABORT ABORT

i
IIIGH'I'
[ v

Cllck on Accept to continue
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18 Employee Master Schedule % || *
Fie Edt View Fortes Tooks Help

Facuity

TA- TP

[Dey ShisgsSchaiiul Me NOW,) [iAbintY

1By selecting "Schedule Me Now’you wil comenit and confim yourself 1o work this shift

By selecting " onditions’, you may special
[conditions n the text bax below befors you are wiling 1o accept this shfl. Management wil nosfy
ou vith their approval or denial for your special request

[Day Shifl_Schedule Ma wih Conditons || Abort |

[Narma: N Cordova
Report: Targets Board

Work Hours
(1 Viesk Schdie
|isep1105ep07)

Vi

Click on the Sucheamulgi\ne NOW button to confirm the shift.

= o x
P I r———— 3

- 8¢ | seren. p-
2 et Home

Fie Edt View Favoites Took Help

tocout N
Calendar [T

Time Off v Class Summary Release Dates User Acct~ Directory EnterRequests Trade Shifts v

Work Summary

Cordova, Natalie

‘Google/Outlook calendar Install
Shift Search
e oses [Go ] eos |

accerr |
ABORT

Core
1-RN

7 wmoma

NIGHT s
[V oppsachesiessbomaias s o eceis aocer

sssoc_cham |

You are confirmed to work the shift.
Click on Accept to continue.
e 2 htps. spps schedulel60.com xrt —— - @C | Search. p-_ % x'-
18 Employee Master Schedule % ||
Day Shift
'hu-SlpDS TA-TP MS1 Main - WS | Open
Day Shi_ Schedue Me NOW | [ Abert |
[By selecting “Schedule Me Now' you will commit and confirm yourself 1o work this shift
By selecting " onditions’,y requ special
fcondiions in the text bax below before you are willng 1o accept this shidt Management will notfy
/ou with their approval or denial for your special request
[Day Shif{_Schedule M wih Conditons || Abort |

CIi::k oﬂ;\ tnljlne Schedule Me NOW button.
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2 Pensing Shtt x|
Fie Edt View Fwortes Tooks Help

[Name: Cordova, Natalie

[05-SEP-19, 7A - 7P - This i of P
workweek. Management wil oy you weh theic appeoval or derisl for this
|overtime shit

\ et | [ |

Shifts resulting in overtime require admin approval. Click Accept Now to continue.

° 2 hetps sppescheduleli.com st - &0 | sarch. p- -]
B sttt Home |3
Fie Edt View Favortes Took Help

tocour N

[ Scheduies  Messages Profile v Time Off v Class Summary Release Dates User Acctw Directory EnterRequests Trade Shifts v Work Summary
Cordova, Natalie

oogle/Outlook calendar Install
Shift Search

SUN MON
o 2 wocA

TUE WED
o o a %
[ search |
- 7°-7A
! PENDING
. . s

THU

ACCEPT
1
H
H
£
§
i
r
ACCEPT v
- o x
e 2 betps:/sppescheduleIs0.com v - 8¢/ seren. p- ®
1 steff Home x |3
Fie Edt View Favortes Tooks Help
[ ~

[STR¥™3 Schedules v Messages Profile~ Time Off v Class Summary Release Dates UserAcctw Directory EnterRequests v Trade Shifts v Work Summary
Cordova, Natalie

oogle/Outlook calendar Install
Shift Search
[Cick o dropdown i Search> V] Go | Reset |

SUN
o o

MOoN TUE WED
2 2
3 mst
T
ABORT

accerr
i ABY
Y o
H
{
i
®
NIGHT
w-IA

AccePT

| “élick the Reset button to hide the open shift details
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- 8¢ | serch. p-

tocour I

[SX¥™ Scheduies v Messages Profile v Time Off v Class Summary Release Dates UserAcct~ Directory EnterRequestsw Trade Shifts v Work Summary
Cordova, Natalie

Google/Outlook calendar Install
Shift Search
Clck on 6rop down i Searc [ Go | Reset |
SAT Hrs
:

PENDING

17 PIO(OMRS)1S  PTO[OMRS) 1S

.2 )
i
E scvcn W sewrci W o 7 SEARCH SEARCH

hitps: <om/sat/lsasrch jobs_sssoc ecTi_arg= 143196:06-SEP- 18

7 wmomr

Shifts that are preapproved for overtime are denoted as HOT shifts in Schedule360. HOT shifts can be
viewed and self scheduled by clicking the Search button on days that have a red H. Click Search.

[ O I
B St Home
File Edit View Favorites lonk Help.

- @[ sarch.. p-

rocout I8

[E7%%%% Scheduies  Messages Profile ~ Time Off v Class Summary Release Dates User Acct v Directory Enter Requests v Trade Shifts v Work Summary

Cordova, Natalie
oogle/Qutlook calendar Install
Shift Search.
Click on drop dawn to Search-> | Go | Reset |
SUN MON ™Y RI SaT Hes
% L4
Hot Core
S3-an
==
DAY
TA-TP
PENONG | [aialid
sy
view
1 accePT
H
g ABORT
i core
" st -An
Unit Staff
NIGHT
778
i /5
st

Click on Accept to continue

hitps/apps.scheduie:

e 2 hitps//spps scheduleI60.com/ssrttss
1 Employee Master Scheddle X |3
Fie Edit View Favortes Tools Help

- 8¢ | serch. p-

Day Shift

Name: Cordova, Natalie
Shilt Status: Open Shift

Date T Facility Status
FiSep06 | TA-7P | MS3 |  Man-MS | Open

Py Sk Schadsle M NOW,| [ Abwt Aport |

1By selecting ) shit

By selecting " onditions',

condons i th et box blow baor you e wling o accd s st Managermet il oy
lyou with their apgroval or denial for your special request

IDay Shif{_Schedule Ma wih Conditons || Abort |

[Name: N Cordova
Report: Targets Board

CI|ck on the Schedule Me NOW button.
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2 staff Home
Fle Gt View Favoites Took Help

tocour JiN
[P%%%% Schedules » Messages Profile v Time Off v Class Summary Release Dates User Acct Directory EnterRequests v Trade Shifts v Work Summary
Cordova, Natalie

‘Google/Outlook calendar Install
Shift Search
[ Go | Reset |

September -

é--w-.-w
You are confirmed to work the shift.
Click the Trade link to request a shift trade.
2 Steff Home

Fie Edt View Favoites Took Help

Calendar Schedules v Messages Profile~ Time Off v Class Summary Release Dates UserAcct~ Directory EnterRequests w

Trade Shifts  Work Summary
a, Natalie

Sep 14 Main - WIST
® Trade shift: 7A - 7P

Share your reason for the Trade{Optional):

my request to Trade this shift with them:
Amanda Sorrow
Anita Achsy
) Anthony Pena
' Bonnie Henderson.
Cassandra Coca
Connie Pino.
Dinah Tolentino
-/ Elzabeth Varela
Flavio Lovato
Francine McGuire
) Hannah James
Honna O'Connell
eyna Haponyuk &
Jansll Glann

The available staff that are qualified to work your shift will display. Select the person you would like
to trade with and click submit.

= o x
e £ hetps/spp schedule360.com s tsatradeexchgmen schapt,srge 230063 AMRCDIMOAMGSUEIAL & SEP- 195340, ner side = @ O | Search. P~ @
1B staff Home

Fie Edt View Favoites Took Help

Calendar Schedules v Messages Profile~ Time Off v Class Summary Release Dates UserAcct Directory EnterRequestsw Trade Shifts v Work Summary
Cordova, Natalie

Select your partners Shift from the week September 08 10 Seplomber 14 below that you would like to pick up in exchange for your shift above.
Exchanges are only allowed with shifts with in +/. one hour in length of your post shift Example: A 12-hour shift can only be exchanged with shifts between 11.13 hours in length
Return to Calendar Main - WS

& Septomber, 2019 [ Submit
Sun Mon Toe Wed Thu Fd Sat
1 2 3 4 s O 7
0] 0] 10 n 12 13 4 )
Henderson 74 - 7P-U0 O Mendersan 74 - 78-0M0 Henderson 74 - 76-UN0 Cordova 74 - P00
15 0 7 18 0 2 a1
2 2 24 2 2 27 28

Select the exchange shift and click submit.
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2 sttt Home
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Calendsr Schedules v Messsges Profile~ Time Off v Class Summary Release Dates UserAcctw Directory EnterRequests~ Trade Shifts v Work Summary
Cordova, Natalie

Trading Summary
You are trading your shift on Saturday Sep 14 at Main - WS1 for B Henderson to pick up.

In exchange, - Sep13
at Main - WS,

c
message board.

[(Sobme ] [bon ]

Wi appschedle o com s oA lde_-chagmon seh bt echange |

Review the trade summary and click submit.

° 2 hitps://appnscheduledé.com zart
2 staff Home
e o Vi e ety

- @ search, p-

10couT |18
[ Schedules  Messages Profile v Time Off v Class Summary Release Dates User Acct Directory Enter Requests v Trade Shifts v Work Summary
Cordova, Natalio

Google/Outlook calendar Install
Shift Search.
Cick on diop down to Search> V] Go | Reset |

PENDING

) m-moma—

Y et

1 PTOMRS)1  PIO( MRS)1S 2

- !E b
Your trade request has been submltted. You are st|II confirmed to work the shift until your partner

accepts the trade.

p—

= o x
Q [y p———p—— gt orge MS196.14-SEP-1508 - 8¢ | sorcn. p- ]
8 st Home

Fle Bt View Fovortes Took Hep

[ ~
[P Scheduies  Messages Profile v Time Off v Class Summary Release Dates User Acctw Directory EnterRequests v
Cordova, | My Pocket

Google/O  Weekly
Click on di My 4Week

Trade Shifts = Work Summary

7 wmomr

PIOOMRS)1S  PTO(0 HRS) 13 x
cTparg= 1451561450 > A Y

To view the tab options hover over tabs with dropdown arrows. Click on the Monthly link.
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2 stett Home x |3
Fie Edit View Favortes Tools Help

~
Calendar (XIS Messages Profile v Time Off v Class Summary Release Dates UserAcct Directory EnterRequestsw Trade Shifts v Work Summary
Cordova, Natalie
Pocket Monthly
Kl August 2019 3 Print Version
Date Day Profile ype
Augio3 sat | iR | unit st
Aug/04 Sun Hs1-RN Unit St
[ Augiz ¥on 1R Unit Staft
Tagits [ Hs1-RN [untster
[ Auga7 sat st mn | nit st
/18 Sun st-RN Unit St
[ ug/21 Wed nsi-RN Unit St
Aug/21 wed MS1-RN oncat |
g2z The =R | nit st
ao2e Tsat MSL-RN | oncat |
Agi31 sat Nst-RN Unit St
Cordova - TimeOff & Training Schedule PendingsADenials | 2019 History
Requested
Dato Day Request e Not Approved on
0u/08/15 | s | paid Time 0ff | | o | | 01/17/15 10:21 am EST [TIME OFF
ay/o7/is [ on | paid Time oA 12 I o | | oU17/19 10:21 amesT rive orr
/o815 TuE | paid Time ot o o | 01/17/19 10:21 am EST [T4E oFF
w/oa/1s [weo | pdTime oAt I o o | | 0y17/19 10:21 am esT rime oFr v

The Monthly Link:
A Monthly Pocket view of your scheduled shifts is shown.

schedulel60.com sart

° 2 g - 8¢ | seach. p- £
2 staft Home x|
Fie Edt View Favortes Tooks Help

5
Calendar [t b Messages Profilew TimeOff v Class Summary Release Dates UserAcctw Directory EnterRequests Trade Shiftsw Work Summary
Pocket Weekly
Work Schedule K osi1n9 0879 Print Version
Scheduled Hours. Date Day Time Type Location [ Note
1 12.00 Augi12 } Mon |7A-7 | ung Staff | Man-w's Main - W/S1
e v o o
[ 1200 [ /17 s [7a-m | one staff [ Man-ws | ain - ws1
[Total 36.00
Cordova - TimeOff & Training Schedule PendingsADenials | 2013 History
Approved Requested
Date Day Roquest e oo Note Approved on
R —— a— R — o
s | wow | padTmeoR = I o T owi715 101 am st e orr
oyos/19 | Tue | Paid Tieme cff | o | 01/17/19 10:21 am EST [Time orr
/o315 [weo | raid Time of I o [ | 01/17/19 10:21 am eST [rme ore
s [T | PadTmeof T o 0 T 0u/17/19 10:21 amEST |ve oFF
oaws | pmdTmeoh o Tovamis i et e orr
mowe = o ; : omenme e
T : : e L
R L : : e T
11/16/19 ST Paid Tine Off ] ° 08/08/19 10:49 am EST [TIME OFF
g
.
The Weekly Link:
:
A Weekly Pocket view of your scheduled shifts is shown
= o x
[ oL 5 A
1 Sta#f Home x |13
File Edt View Favortes Took Help
5

Calendar (00 TSRS Messages Profile v Time Off v Class Summary Release Dates UserAcctw Directory EnterRequestsw Trade Shifts v Work Summary

Cordova, Natalie

201812019
X=ScheddedtoWork  TIO=TimeOF T =Training
Jun 30 - Jul 27, 2019 Jul 28 - Aug 24, 2019 Aug 25 - Sop 21,2019
S| M| T W[ T|F|SE S| M|T| W[F|[F|S
» | 2 % | 3]
x| o 5 oo Flm Bwnjajel
o7

JppHDBnnonenos O o
AR
- BRRRER

1

s
‘ [0 %] n ]2
FNE M

HEBEHEM E 2"-”

- ooooon opponc
w (v [= === === [~]"]=

15
15 16|17 |18 19 LRI EIE AR

.
The 4 Week Link: The My 4 Week tab displays an overview of your scheduled shifts and approved

Time Off
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° 2 hps schedule360.com/zzrt/tsa.diy_nusall_shit - @&C | Search. p-
1B staff Home ol
Fie Edt View Favortes Took Help

A~
Calendar [t b Messages Profile v Time Off v Class Summary Release Dates UserAcct~ Directory EnterRequests Trade Shifts v Work Summary
Cordova, Natalie
Unit: Main - M/S1
&) oan6ns L Entor date |
AP Schedule
ito Shift Position
Riv-Director/MGR 1 |
Mykola Fagonyuk s
RN-Charge |
Chastina Ecinkey A
AUt Staff [ |
Lowrence Johnson
Eorvie enderson
Jeanett Martnez
Lymn Lomando
Syhvai Nana
Lizs Hendie
Janet Glemn
ryns Mapomyic
Open - Cores
Tech-Unit Staff
Dana Baeza 5
Patricia Cabesuela m-® |
Rosainda Jaramido T a-»
[Emestine Molman S|
Secretary-Unit Staff | v
Lo Kollhoco m-w |

The Daily Link: The Unit Daily is shown. You can also view the unit schedule in a weekly and monthly
format.

= o x
[ O =, B 5 e
1B statf Home x

Fie Edt View Favoites Took Help

~
[P profiie ~ Time Off + Class Summary Release Dates User Acct~ Directory EnterRequests ~ Trade Shifts  Work Summary
Cordova, Natalie
Posted Message Reviewed On Reviewed By
08-16-13 08:33 am EST | Your Time Of request Paid Time OF on 17-SEP-19 has been APPROVED - Scheduling Coordnator 08/16/19 08:45 am EST  NCOROOVAL
08-16-19 08:33 am EST | Your Time Off roquest Paid Tieme Off an 18-SEP-19 has been APPROVED - Scheduling Coordmtor | o161 0846 am 57 coRoovAr
05-16-19 08:34 am EST | Your shift on 7A - 7P, September 15(Sun), Main - WS1 has been Modified to 84 - 89 - | | ncoRoovAs
08-16-19 08:37 am EST | CELLMSG | o8/16/19 08:46 am esT_ noORDOVAL
BLS/CPR expires in 45 Deys St Francs HIPA 2019 expires i 15 Days 08/16/19 08:45 sm EST | NCORDOVAL
A License expired on 31-1UL-19 08/16/19 08:45 am EST | NCORDOVAY
est Plan to stend as we will be dscussing new MIPAR quideines 08/13/19 02:18 pm EST | NCORDOVAL
081319 01:45 pm EsT | Y% Pave been scheduled for an On Cll Sk on 74 - 74 (Cal August 24(5t), Main - WS1, Main - WS - Scheduding | /0 010 o cer comoovas
08-13-19 01:47 pm EST | CELL MSG O8/13/15 02:17 pm EST_| NCORDOVAL
BLS/CPR expies in 48 Deys St Francs WIPAA 2019 expires in 18 Days 08/13/19 02117 pm EST | NCORDOVAL
G4 License expired on 31-1UL-19 08/13/19 02117 pm EST | NCORDOVAL
08-13-19 01:26 pm EST b A 7P, August 13(Tue) Main - WS1, Min - WS - Shedulng | gg/1319 01:48 pm EST  T5A (Auto Reviewd)
08-13-13 01:41 pm EST | You have been SCHEDULED to mork on 74 - 7P, August 13(Tue], Main - WS1, Main - WS - Scheduling Coardinstor 08/13/19 01148 pm EST | TSA (Auto Reviewed)
08-13-19 01:42 pm EST | You have been SOHEDULED to work on 74 - 7P, August 21(Wed), Main - WS1, I
06-13-19 01:45 pm g5 | Y have been schedued for an On Call St on 75-7A (CALL), August 21(Wed), Main - WIS1, Msim - WS - Scheduing. | o010 00 oo nc e )
| Coordinator |
08-13-19 01:27 pm EST | Your shit has been CANCELLED on 74 - 7, August 11(Sun), Main - WS, Mein - WS ST TS
08-13-19 01:30 o EST | Your ik has been CANCELLED on 74 - 7P, August 15(Thu), Mai - WS, Mein - WS - Scheduing Coordinstor O8/13/15 01148 pm EST | TSA (Auto Reviewed)
7A 70, iy 17(Wed), Main - WS1, Main - WS - Scheduing | 00 c oo o e o

The messages tab provides an archive of your reviewed messages.

= o X
12 Staf Home x i3

Fie Edt View Favoites Took Help

~
Calendsr Schedules v Messsges [V Time Off v Class Summary Release Dates UserAcctw Directory EnterRequests v Trade Shifts v Work Summary
Cordova, Natalie

Profile

Primary Phone - 4194651615

Secondary Phone - 419-466-1818 Qualified Units

Emat sruddy@schedule 360 com k WS1

Emai 2 tlonigschedule: g

|Main - ws3

License: Scheduling Type:

RN Unit Staff

Shifts: Job Type:

Al Shifs[Day & Night) ~ Core Only

Special Scheduling:  Skill Lovel:

Charge o

On Cal ohly

v

The Profile link will show an overview of your profile
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- o
2 staff Home ol
Fie Edt View Favortes Tooks Help

rocour TN

Trade Shifts v Work Summary

Schedule Compliance

FTE: 9

" 24 Hours’s Weeks on Monday |

v

The Schedule Compliance link will show your scheduling requirements

- o
e £ hetps://appschedule360.com x5, eprof icen_cred - 8¢ | search..
1B statf Home x

Fie Edit View Favoites Took Help

LoGouT N
Calendar Schedules v Messages Time Off v Class Summary Release Dates UserAcct~ Directory EnterRequestsw Trade Shifts v Work Summary
Cordova, Natalie

SR B Expies Vit 60 Days |
i ;

BLSICPR 093019

St Francis HIPAA 2019 083119

v

The License/Credentials link shows your credentials expiration dates.

- o
2 staff Home ol ?

Fie Edit View Favortes Tools Help

Calendar Schedules v Messages 2N

Time Off v Class Summary Release Dates UserAcctw Directory Enter Requests v

Trade Shifts ~ Work Summary
Cordova, Natalie
Update Contact Info

Primary Phone Unlisted
(319 ]fes1_|[s251 | ]
Secondary Phone Uniisted |
G e 55| o |
E-Mail T Garea |
[ Preferred o |
Secondary Email Unlisted |
=
Cell Phone Messaging | Unlisted |
frooniszst

,,,,,,,,,,,, | o

After updating your contact info click Submit
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2 hitpsapp scheduled60.comsart s vact szzoc fm - @C | seareh. p-
1D staff Home
Fie Edt View Faortes Took Help
2019 Time Off Hours Pending For Approval: 0 2019 Time Off Hours Remaining: 64 5
Click on the date(s) and Click on subait bution.
Subma
Avgust -2019 B Select Al September - 2019 M Seloct All
" wlR|F s s M| T |W[|R|F|S
123 HEEEEEE
s e 7[es[v | ®| [ |w[u[u|n|n €7 8|9 |w|n|ne
FT IE T TR T TR TR ) ‘xs 1 EIED O ETE TR ETR RV TR ET)
w(e | ® n| = | B W (2 B u|n|6| 7| B TR R TR TR
HEEREEEIED [= w| [ | | | | [Z[=[s]»][=] |
W Select Al December 2019 W Select Al Januacy -2020 W Select All
R r s B s u v w R r s Ms u T w R | F S
1) 2 1|2 |3|a[5]|6]|7 1234
IR DERREREER BRI
W n| 2|13 n ‘xs'xs'n‘u'n'n':x 1213|1815 |16 | 17 |8
F[E|R[®|*]| 2] % EILEIEIENECEES v w a2 |5 u|s
PR AE A T ‘79 R %[z =@ 5| % %
v
ooy 2020 B sk [ berch 2020 8 S| Rord 2020 B Soect Al

On the Time Off tab click on Make a Request.
Dates that have been restricted by your administrator will display with a red X. Requests cannot be
made on these dates. To make a request select the date you would like to request.

= o X

- 8¢ | search. -
1D staff Home

Fie Edt View Favoites Took Help

rocout IS

Calendar Schedules v Messages Profile v Class Summary Release Dates User Acct v Directory Enter Requests v Trade Shifts v Work Summary

Cordova, Natalie
x=
[l #9proved Time OFs
1 Pending Time Offs
W 0enied Time Ofts
Reviewed Time Ofts
| HighDemand Days
2019 Time Off Hours: 120

2019 Time Off Hours Approved YTD: 36
2019 Time Off Hours Pending For Approval: 0 2019 Time Off Hours Remaining: 84

Click on the date{s) and Click on subeit button.

EN

August 2019 W Select Al

September - 2019 M Select All
T W R|F v rls

IRNBRENRREERERE $BREEE
1|12 1314|156 7 ‘xs'is 19 20|21 13 14 516 |17 | 18| 19
A RSN EED |27 24|25 |2 27|28 2|2 |5 |55
s 26 27 28|29 |2 N 119 ) 27|28 2|3 | %

. .
then click submit

- 8¢ | searcn p-
2 Time Of1 - Requests

Fie Edit View Favoites Took Help

Time Off Approvals 4/History | Time Off Pendings&Denials-0 | | Unit 170 Report

) B 12019 Time Off Hours Approved YTD: 36
Avprovel: 0 2019 "

2019 Time. Off Hours: 120
12019 Time Ot 1

[Master select Type of Request and Hours for sil below requests
|-Select- v| Master Submit

Click the drop down to select the type of request and click Master Submit to populate the records.
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- o x
° 2 hitps:/apps scheduled60.comsart tsa vact szzoe dizp, off - &C | search. p- 2
23 Time Off - Requests

Fie Edt View Favoites Took Help

Time Off Approvals AHistory | Time Off Pendings&Denials-0 | | Unit 110 Report

2019 Tima O Hours Approved YTO: 36

Avproval: ¢ 2019 "

[ Master select Type of Request and Hours for all below requests

|Paid Time OFf V| Master Submit

Then click submit
° 2 hetps. spps scheduled60.com zart 3 vact ssoc frm - o x»

- 8¢ | semen. p-
2 Sttt Home

Fie Edt View Favoites Took Help

rocout TN

Calendar Schedules v Messages Profile v TR Class Summary Release Dates User Acctw Directory Enter Requests v
Cordova, Natalie

Trade Shifts ~ Work Summary
x=
[l #9proved Time OFs
1 Pending Time Offs
W oenied Time Ofts
Reviewed Time Ofts
|} HighDemand Days
2019 Time Off Hours: 120
2019 Time Off Hours Pending For Approval: 0

2019 Time Off Hours Approved YTD: 36
2019 Time Off Hours Remaining: 84
Click on the date{s) and Click on submit button.

Subma

August 2019 W Select Al September - 2019 M Select All
S M| T W[ R|" s M|V W R|F|S

October 2019 M Select Al
u W R

s3] [2]a[3]4]5]°]" 112348
Cls e e e e [y [w|uw e AEREIERET
N1z 13 181518 17 ‘ 5 e EED 1314|1516 |17 | 18| 19
B |19 0 | 2|25 u | 2 23 24252 |27 28 |2 | 2|32

=% | w | »|»5|0 0 ‘19 »

BAFIEIERED

v

The dates are now pending admin approval. Once your requests have been approved or denied you
will be notified via email and your message board.

- o x
2 hetps spp scheduled80.com st tsa tar,_eszoc - G0 | sewen P~
B steft Home

Fie it View Fawortes Tools Help

Calendar Schedules v Messages Profile v Time Off v (8229 Summary Release Dates User Acct~ Directory Enter Requests v
Cordova, Natalie

Trade Shifts ~ Work Summary

Septembr Class Schedules - 2019

Class Doscription

Start Time _End Time Class Location Eligibility
BLS/CPR RECERT 090419 | Main - WS1 800 1200 Classroom B Al Coffee-Donuts Served b reqomn |
I I T I I I | Please read class material | .
ACLS RECERT 0901319 | Main-MS1 200 1200 Classroom B Al prior to attending, This will [ rosvse
move quickly

v

The class tab will display available classes that you are qualified to request to attend.
Click Submit Request to request to attend the class.
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£ hetps://spps scheduied60.com st tsa.rur_sum it - &C | search. p-
B sttt Home
Fie Edt View Favoites Took Help

LOGOUT Iy
Calendar Schedules v Messages Profile v Time Off v Class [ERCI0Y Release Dates User Acct v Directory Enter Requests v Trade Shifts v Work Summary

‘Scheduled Hours
Scheduled Shifts 3
Shifts worked on assigned uni(s)
Main - W'S1

Shifts worked on unassigned unt(s)
Main - IWS3 Main - W/S2

0
Hot Shits 1 1 [n
Premium Shifts o o [a

OT Hous. 0 | 3197 104
Time Offs 0 [
Fusture Tima Offs 4 Ater 0B1G/19
Scheduled Trainings. 0 [ ]

Future Scheduled Trainings. | 0 After 081619
Shift Cancellasons 2 2
Incidents 2 3

The Summary page appears showing all labor-related information for the employee. Custom reports
can be created by selecting dates from the date fields. Information is shown by Current Week, Current
4-Week, and by a Custom Period that can be queried by the Employee. Click the Release Dates tab

e T ———

tocour IS
Calendar Schedules v Messages Profile ~ Time Off v Class Summary LRSI User Acct~ Directory EnterRequestsw Trade Shifts v Work Summary

ordova, Natalie

Schedules & Reloase Dates

Sibale Pt (Unit Based + . (vrn o Qualfied +

Sun, 07728119 - Sat, 0824/19 Sun, 06/16/19 6,00 am EST Sun, 06/16119 12.00 am EST Sun,07/14/19 1200 amEST | Sun, 06/16/19 - Sat, 0710619
Sun, 08725119 - Sat 0921/19 Sun, 07/14/19 600 am EST Sun, 07/14/19 12:00 am EST Sun, 00/11/19 1200 amEST | Sun, 07/14/19 - Sat, 08103119
Sun, 09722119 - Sat_ 1019/19 Sun, 08/11/19 6:00 am EST Sun, 08/11/19 1200 am EST Sun, 09108119 1200 am EST | Sun, 08/11/19 - Sat, 083119
Sun, 102019 - Sat, 111619 Sun, 09/08/19 6 00 am EST | Sun, 09108119 12.00 am EST Sun, 10/06119 1200 amEST | Sun, 0906/19 - Sat, 092819
Sun, 11/1719 - Sat. 12114/19 Sun, 1006/19 6.00 am EST | Sun, 1010619 1200 am EST Sun, 11/0319 1200 am EST | Sun, 1006119 - Sat, 1026119
Sun. 12/15019 - Sat, 01111120 Sun, 1103719 6.00 am EST Sun, 11/0319 12.00 am EST Sun, 1201119 1200 amEST | Sun, 1103119 - Sat, 112319
Sun, 01/12:20 - Sat 0200820 Sun, 12001/19 6,00 am EST Sun, 12101119 12.00 am EST Sun, 1220119 1200 amEST | Sun, 1201119 - Sat, 122119
Sun, 020920 - Sat. 0307720 Sun, 1212919 6,00 am EST Sun, 12729119 1200 am EST Sun, 01/26/20 1200 amEST | _Sun, 12/29/19 - Sal, 0111820
Sun, 030820 - Sat, 04104720 Sun, 01126720 6,00 am EST Sun, 0112620 12 00 am EST Sun, 0272320 1200 amEST | Sun, 012620 - Sat, 02/1620
Sun, 0410520 - Sat. 0502720 Sun, 02223720 600 am EST Sun. 02723720 12.00 am EST Sun 0322720 1200 amEST | Sun, 0272320 - Sat, 031420
Sun, 05/0320 - Sat 0530/20 Sun, 0322720 6,00 am EST Sun, 032220 12.00 am EST Sun, 04/1920 1200 amEST | Sun, 032220 - Sat, 0411720
Sun, 06731720 - Sat 0627720 Sun, 04713720 600 am EST [ Sun, 04/1620 12.00 am EST | Sun, 06/1720 1200 amEST | Sun, 04/14720 - Sat, 06,0920
Sun, 062620 - Sat 0772520 Sun, 05/17720 6,00 am EST Sun, 05/17720 12.00 am EST Sun, 06/1420 1200 am EST | Sun, 05/17/20 - Sat, 0610620
Sun, 0772620 - Sat, 0822720 Sun, 06/1420 6,00 am EST Sun, 06/1420 12,00 am EST Sun, 07112220 1200 amEST | Sun, 06/1420 - Sat, 0710420
Sun, 0872320 - Sat. 09119120 Sun, 07712720 600 am EST Sun, 07/12220 1200 am EST Sun, 0809201200 amEST | Sun, 07112720 - Sat, 08101720
Sat, 101720 Sun, 0810320 6,00 am EST | Sun, 080920 12.00 am EST Sun, 0910620 1200 amEST | Sun, 080920 - Sat, 082920

820 Sat. 111420 Sun, 09106720 6.00 am EST Sun, 0910620 12,00 am EST Sun, 10/0420 1200 amEST | Sun, 090620 - Sat, 0912620

-Sat. 121220 Sun, 10104720 600 am EST Sun, 100420 1200 am EST Sun, 1101201200 amEST | Sun, 10/0420 - Sat, 10/2420

-Sat, 010921 Sun, 1101720 600 am EST | Sun, 1110120 12.00 am EST Sun, 112920 1200 smEST | Sun, 1101120 - Sat, 112120

The release dates will tell you when you will be able to begin self scheduling for each scheduling
period based on your scheduling type and group.

The release link period shows the amount of time you will be able to release yourself from self
scheduled shifts. During this period if you make a mistake you can release the shift and find another
shift to meet your scheduling requirements.
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o 2 itpe./app schedule360.com/sart tsa.ac_det - 80/ search o-
D St Home x
Fle Edt View Favortes Took Help

Locout iy

Colendar Schedules v Messages Profile v Time Off v Class Summary Release Dates [TRRF PS8 irectory Enter Requests v

Cordova, Natafte Account Info

Wob Addross: www.Schedule360.com
Name: Cordova, Natalie:

Usemame: ncordoval
Password flag 1317

Trade Shifts ~ Work Summary

Wabsite Tips

+ Schedule weskend targets frst

+ Advanced search required for special types
ie. Charge, On-Call shifts

+ Keep your profile updated

2tsa sc_det | b

The User Acct tab will display your login info and allow you to change your password.

2 hitps p scheduled60.comsart s - @C | sewch. p-
2 staft Home * 12 Employe Scheduling Softwre...
Fie Edt View Faortes Took Help

Calendsr Schedules v Messages Profile v Time Off v Class Summary Release Dates User Acct~

Directory | L s

Uniist
T e ey il
¢ Dl )
Secondary Phone [uniist
(DTl IL
EMail Uniist
Prefered Method ]
Secondary Email (Uniist
Preferred Method i
Cell Phone Messaging [uniist
4198415251 | @[Verzon Waeles ]I Preferred Method ]
Update
Submit

Submi Emils
Name Sort  License Soxt Primary Phooe Secondary Phone Other Phone Primary Email

1. Achay, Anka i 4048678400 4048678400 halbgacheduieded.com || ltony@stafingangel.com L]
2. hcosta, Sersh RN a0as67se00  0ase7B400 sadschecuiesso.com (| tony@etafingangel.com [ ]
3. Aguino, Anthony [Tech 4048678400 4048678400 steve@staffingangel.com [ tony@staffingangel.com [] v

The Directory tab allows you to communicate with co-workers via email.

1 steff Home
Fie it View Fawortes Tooks Help

Calendar Schedules » Messages Profile v Time Off v Class Summary Release Dates User Acct v Directory [Borgt R Trade Shifts + Work Summary
Cordova, Natale

L) September, 2019 [}

_ ‘Submit & Retur 10 Colendor I Submit & Retur to Postings m

0901719, Son | SRR < Opcnal slect > V)
030215, Mon SRS

| - | >V
09103119, Tue | C1Day Off- Can't work | ] Day Off- Call me fneeded H—Eronal sslect> V)
090419, viec RSO S TSR

0910519, Thu | CIDay Off - Can'twark | [ Day Off - Call me if needed

09107119, Sat | [IDay Off - Can't work | [ Day Off- Call me if needed

09108119, Sun Dayul-cuﬂvmﬂ! L] Day Off - Call me if needed

0910919, Mon []Day Of - Can't wark | [ Day Ofi - Callme ff neaded —
|'c I [<Gpuonal seiect> V|
0910119, Tue | [ Day Off- Can'twork | [ Day Off - Call me If g | <-Optional select-> V'

| <-Optional select-> v
09/11/19, Wed [1Day Off- Can'twork | [ Day OH- Cal me it ptional selec

v
Dkl salarts o

The Enter Requests tab allows you to post availability for days you are not currently scheduled to
work. Check the box for Day Off - Can’t Work to mark yourself as unavailable. Check the box for Day
Off - Call me if needed to mark yourself as available. Then click Submit & Return to Calendar.
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e 2 hetps:/sppsscheduled80.com s . - 8¢/ seren. p- ®
1 steff Home x
Fle Gt View Favoites Took Help

hedules v Messages Profile v Time Off v Class Summary Release Dates User Acctw Directory Enter Requests v Trade Shifts w Work Summary
Cordova, Natalie

nber

36Wks.
.
e
i ‘
; :
i
i
- -
e
| N N R
i
i

15 16 1Z PTO(OMRS)IE  PTO(O MRS)13 2

omysan/t s ol e e sprasoc sumrary vt | [RTTES  ETIYIEY SEARCH

Your posted availability will display on your monthly calendar.
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